PVUSD email thru the web

Get into the internet by double clicking your browser icon.

-

Go to the PVUSD secure web mail login screen by typing in the address as shown below
and press Enter/Return. Or you can access it on the technology page on PVUSD’S web

site.

a Google - Microsoft Internet Explorer

File Edit Wiew Favorites Tools ﬂelp|

dmEack -~ = - (£ fat | ‘Dhsearch [EFavorites EfMedia 4 | N Sh -

Address hitkp: il prusd. net fexchange j @Go

|@ I_ I_ I_ |ﬂ Inkernet

For windows 2000 clients or Macintosh clients you will have 3 fields to enter
Enter your name, password and domain as in the example below.

? Fleaze type your user name and pazswiord.

Site: mail pruzd. net

User Mame IJDE_S rrith

Pazzword

Ixxxxxxx

Diamair II:'WS':I

[T 5ave thiz password in your password list

k. I Cancel

Click OK when finished.




For Windows XP systems the following security warnings may appear,
Click OK and Yes to continue and get to the login window.

Security Alert [‘S__<|

riﬁ You are about to view pages over a secure connection.
i

Ay information you exchange with this zite cannot be
viewed by anyone elze on the Web.

[ In the future, do not show this warming

£ ak |[ tare nfo ]

Security Alert le

ri"ﬁI |nfarmation you exchange with thiz zite cannot be viewed or
?. changed by others. However, there is a problem with the site's
; zecurty certificate.

The zecurity certificate waz iszued by a company you have
not chozen to trust. YView the certificate to determine whether
oL want ko trust the certifping autharity,

ﬁ The zecurity certificate date iz valid.

The security certificate has a walid name matching the name
af the page you are tving to view.

Do you want to proceed?

e ] | { [Eiew Certificate

=
[m}




For Windows XP clients enter the user name with pvusd.net like so:
Joe_Smith@pvusd.net and your password as in the example below.

Connect to mail. pvusd. net

Connecking to mail, pyusd.net

Lser name: | ﬁ Joe_Smithi@pyusd, net by |

Password: | TTIL L |

[ ]Remember my password

[ Ok ] [ Cancel

Click OK when finished.

Your Web Access email should be displayed as in the example below.

Microsoft Outlook Web Access - Microsoft Internet Explorer ;Iglil
File Edit Wiew Favorites Tools Help ﬁ
Back + = - D fat ‘ Qisearch [G|Favorites EhMedia (4 | =] -

Address I@ http:/imail.pvusd. netexchange/ j @G | Links **
5 Bmlook Hew = €4 Reply €% Replyio all 9 Forward 5 @ By % @ View IMessages j Help
‘Web Access
Folders 4% Moon, Randy : Inbox Ttems “ t {
Shorcuts Received © Size
) = Geesman, Beity please add io email ‘Wed 10/22/2003 4:13 PM
Moon, Rendy =] Solasio, Ovidie FE: Wed 10/22/2003 410 PM SKE
& LU = Rivers, Elizabets Wed 10/22/2003 406 EM 1KB
St =) 8 Sclorio, Ovidio Wed 10/22/2003 3:50 FM 5T4KB
g Deleted hiems () &4 Palntag, Robin FYW: Request for help on Bitech Wed 10/22/2003 326 PM 1KB
Drafts [>] Iasters, MaryLou Request for help on Bi-tech Wed 10/22/2003 2:58 PIM 289 B
o =) Pat Holcomb Re: (no subject) Wed 10/22/2003 2:26 PM 7KB
J Ct = Insley, Darlens FE: Wed 10/22/2003 1209 FM 3KB
Notes &4 Insley, Datdene FE: Wed 10/22/2003 10:45 AN IKB
B oubor & Insley, Datlene FE: Wed 10/22/2003 10:40 AM 1KB
B St loms = Gomesz, MaryAnn Wed 10/22/2003 306 AM 3KB
@ L) =] Bunttard Reminder: SunGard Requests Tour Feedback Wed 10/22/2003 313 AM 3KB
Fublic Foldets = Lepine, Elisa FE: "ticket! Tue 10/21/2003 1:24 FM SKB
= Lepine, Elisa Micket! Tue 10/21/2003 12:27 PM 2KB
= Palmtag, Robin FW: HF Donation Tue 10/21/2003 11:37 AM 11KB
B4 Arola, Kathy Work Otder for Bradley Tue 10£21/2003 1005 ARD 349 B
&= Wales, Kathetine FW: Hi, Kathy Tus 10/21/2003 9:03 AM 1KB
=i Stobbe, Colleen EE: Tech Training room. MMon 10/20/2003 729 FI 1KB
| 8 W otann, Tohn REMINDER: PYUSD Distsict Wide Safety Committee Tt WMon 10/20/2003 2:30 PM 4KB
=] Moling, Pamela FRE: Gus Rosa Ilon 1042072003 1.05 PR 2KB
B4 Geesmary, Betty RE: pinnacle Ion 10/20/2003 11:14 AWM IKB
=] Geesman, Betty FW7: pitnacle Ion 10/20/2003 10:02 AN 1KB
B4 Geesmary, Betty RE: pinnacle Ilon 10/20/2003 9:14 AM 2KB
=) Palmtag, Robin Hew Fw Sat 10/18/2003 7-13 FM 1 KB
=] Geesmar, Betty Re: Fri 10/17/2003 2:17 P 2KB
4 I »

|@ http: fimail pyusd.netfexchangefRandy_MoonfInbox/#Cmd=contents# l_ l_ l_ |° Inkernet v




Create a shortcut icon on yvour desktop to access vour mail by web.

If you decide to create a shortcut for convenience, it is recommended that you remember the
web address as because you can access your mail from most anywhere by this method which
may be a valuable benefit to you.

Right click the mouse while on a clear area on the desktop.
Drag the mouse pointer down to NEW, this will display another menu.
Left click on shortcut, which will bring up the create shortcut window.

Enter http://mail.pvusd.net/exchange for the location of item.

Create Shortcuk ]

This wizard helps wou to create shortcuts to local or
network programs, files, Falders, computers, or Internet
addresses,

Tvpe the location of the item:

https i fmnail peusd. netfexchange

Click Mezxt ko conkinue.

= Back Mext = Cancel

Click Next to continue.



Select a Title for the Program x|

Enter a name for your shortcut.

Select a Title for the Program x|

Click on Finish.
Your shortcut icon will appear on your desk top.

Tvpe a name For this shortcout:

Wew Inkernek Shortouk

Click Finish ta create the shorteut,

< Back I Finish I Zancel

Tvpe a narme Faor this sharkcuk;
| web Mail

Click Finish to create the shorkout,

< Back I Finish I Cancel

Remember, you can access your email from most anywhere via the web.



